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Coupa Supplier Portal — Guia de Inicio
Coupa Supplier Portal (CSP) Descripcion General

« El Portal de Proveedores Coupa (CSP)

. . o 1 SUNIL NOTIFICATIONS HELP
es una herramienta gratuita que  #scoupasupplierportal -
permite a |OS usuar'iOS realizar HGQOCiOS 0 Invoices Orders Business Profile Payments Setup Service Sheets ASN Sourcing Forecasts Catalogs More...
con UPS.

oT Suppller Testing 1234556

« Los proveedores pueden gestionar

. . . Pr ys ago | View Profile
diversos contenidos y herramientas
tales como:
_ _ _ N Recent Activity view v @ Announcements
« Gestionar y analizar la informacion del
perfil de la empresa. (UPS - Supplier Testing 1234556 |  UPS - £ SRSiasaihsmss...
« Visualizar Ordenes de Compra (OC). information Request Ry Feb2s

UPS - Supplier Testing 1234556 « Received 8 days ago

« Enviar Facturas

* Para, lflma melhor experiencia dO Multi Factor Join Requests Merge Linked
usuario, recomenda-se o0 uso do Security Suggestions Customers
navegador Google Chrome' 1 of 1 User 0 Users 0 Duplicates 2 Connections
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Coupa Supplier Portal — Guia de Inicio
Invitacion y Registro

Los proveedores nuevos y existentes recibiran un correo e
electrdénico de nuestro sistema Coupa (direccidn de correo et
electronico:_do not reply@supplier.coupahost.com o

UPS wants you to respond by updating your company profile on Coupa, their chosen platform

do not reply@ups.coupahost.com) con un enlace Unico para el S R

Coupa's Supplier Portal is completely free, setup is fast and it helps you better transact and

unlrse al Portal de Proveedores Coupa_ Haga Clic en Joln and communicate electronically. Find out more using the links below

R d - . d I 7 . d . d t You can respond and send your information to your customer without joining, but joining
d allows you to more easily update your company info if it ever changes, as well as do things
espon pa ra ser re Irlgl O a a pag I na e CreaC|on e Cuen a b with UPS (and your other buying organizations that use Coupa) like view purchase orders,
create invoices, manage POs and invoices, get realtime SMS alerts and much more.
Make sure to complete the onboarding process to avoid any hold or delay in payment.

Use the buttons to either respond or decline, or forward this request to another person at your
company.

Nota: Si no ha recibido la invitacion, puede enviar un
correo dirigido a supplyline@ups.com, usando el welcome!
asunto: Habilitacion de Proveedores de Coupa,
Solicitud de invitaciéon a Coupa.

gscoupa supplier portal

Guardar Marcador https://supplier.coupahost.com/sessions/ new
como un enlace favorito para un acceso rapido, para volver al
sitio.

_— . ARSI e

Login
Los proveedores que son nuevos en UPS deben pasar por el
proceso de incorporacién de proveedores con Global Business
Services (GBS).
Nota: Nuevos usuarios de CSP hacer click Create An

Account y completar el proceso de registro. ¢Ya estas [ comme

registrado en CSP? Inicia Sesion utilizando tus
credenciales.

* Email

New to Coupa? CREATE AN ACCOUNT
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Coupa Supplier Portal - Guia de Inicio
Crear una Cuenta CSP

Create an Account

° En la pagina de creacion de cuenta, complete Grow your Business on Coupo witharoe Acsount
los campos obligatorios, marque la casilla
para aceptar la politica de privacidad y los
términos y condiciones, y luego haga clic en
Create an Account.

*First Name * Last Name

* Passwor d * Confirm Password

°  Coupa te enviara un condigo de verificacion
VI’a Email Next. * Country/Region * Tax Registration (7

Nota: Si necesita actualizar el dominio de
Su empresa, envie un correo electrénico a
Supplyline@ups.com

Create an Account

Alreadly have an account?LOG IN

{ Back
Email Verification
We sent a one time verification code to ups.supplier.testing@outlook.com
5 9 6 7 5 q
Didn't receive the Verification Code? Request a New Code
Proprietary and Confidential: This presentation may not be used or disclosed to other than employees or customers, unless expressly authorized by UPS.
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Coupa Supplier Portal — Guia de Inicio
Informacion General

Coupa Supplier Portal Onboarding

Fill out required info for your Business Profile before proceeding to Coupa Supplier Portal

« Una vez creada la nueva cuenta, Coupa
solicitara los Detalles de la cuenta y la
Informacion de Pago. El proveedor debera Primary Address
proporcionar los datos obligatorios marcados e
con un asterisco * para completar la
configuracion de su perfil.

Account Details Payment Information

* City * State * Postal Code

« Complete todos los campos obligatorios y

haga clic en Next. Coupa Supplier Portal Onboarding
Fill out required info for your Business Profile before proceeding to Coupa Supplier Portal
« Si su empresa acepta pagos con tarjeta Gl e e i il
V[r'tua/, com p I ete IOS d atos O Mma rq ue Ia Account Details Payment Information

casilla No aceptar pagos con tarjeta virtual”

de este cliente

Please enter the following information to receive Virtual Card payments.

* Payment Method Name @ * Email Address

o not accept Virtual Card payments from this customer
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Coupa Supplier Portal - Guia de Inicio
Informacion General (opcional)

Coupa Supplier Portal Onboarding

Fill out required info for your Business Profile before proceeding to Coupa Supplier Portal

Account Details Payment Information

Bank Transfer
P ro po rCI O n e I OS d eta | | es d e t r-a n Sfe re n C I a Please enter the following information to receive Bank Transfer payments.

bancaria y cheque para los campos marcados PR B )
con el asterisco *.

* Bank Account Country/Region * Bank Account Currency
Nota: UPS no utilizard estos datos para D= .

realizar pagos. Son necesarios para

completar la configuracion de su perfil de
COUPA Global. Check

Please enter the following information to receive Check payments

Account Details Payment Information

IBAN (D Confirm IBAN

* Payment Method Name ()

CJ My company expects international payments

Country/Region

United States -

* Street 1

Street 2

+ Street 3

* State

* Zip Code
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Coupa Supplier Portal — Guia de Inicio
Seguridad & Auntenticacion Multi-factor

aplicacion de autenticacidon o validando un cédigo recibido por SMS en un numero de teléfon

« Coloca el cursor sobre el icono | 2

Los proveedores deben completar el proceso de Seqguridad & Autenticacion Multifactor utilizando una

o movil.

*|situado en la esquina superior derecha de la pantalla y haz clic en él.

%Cou pa Supplier Portal

@ Invoices Orders Business Profile Payments Service Sheets Items ASN Sourcing Forecasts Catalogs

Community Add-ons Dashboards Setup Quality

« Localiza la opcidn Preferencias de notificacion y haz clic en ella para acceder a ella.

{;}cou pa Supplier Portal

@ Invoices Orders Business Profile Payments Service Sheets Items ASN Sourcing Forecasts Catalogs Community Add-ons Dashbeoards Setup

v

Tasks & Notifications

Take action on important requests and stay up to date
Select Customers

All Customers
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Coupa Supplier Portal - Guia de Inicio
Seguridad & Auntenticacion Multi-factor

{;}COUPa Supplier Portal 2 © @

° LO Ca I i Za | a O pci é n Securl’ty & Mu/tl'fa Ctor @ Invoices Orders Business Profile Payments Service Sheets Items ASN Sourcing Forecasts Setup More v
A un then tlca t[on y haz CI |C en el Ia pa ra My Account Security & Multi Factor Authentication

d = . -
accedaer. ! Multi Factor Authentication
Notification
Preferences @ For Payment Changes (Required for changing Legal Entity or Remit-To)
O For Both Account Access (Login) and Payment Changes

v

Via Authenticator App

App Conriections Use an Authenticator App available from your mobile phone

app store.

UPS recomienda habilitar la autenticacion de dos
o Scan this QR code using your mobile device. Coupa Supplier Portal

faCtores mediante SMS' Por IO tantol no « Open your preferred authentication app on your mobile device. Leam more
seleccione "Habilitar" para completar la iy e e R e ot
autenticacion a través de una aplicacion de

autenticacion.

< .
O™
. A= JOR T W4GOUN4FHSB6ESRTHN2RLTL4A
Haz clic en Cancelar para recibir un codigo por V2HTEDML
Click to copy Security Key
e Enter the 6-digit verificafion code from your device. Code
[ Remember this computer for 30 day
3 / 11 / 2025 Proprietary and Confidential: This presentation may not be used or di to other than emp or customers, unless expressly authorized by UPS.
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Coupa Supplier Portal - Guia de Inicio

Seguridad & Auntenticacion Multi-factor

My Account security & Multi Factor Authentication

Para completar la autenticacién de dos factores con Multi Factor Authentication

un cédigo enviado a tu numero de teléfono,

Notification Preferences
@ For Payment Changes (Required for changing Legal Entity or Remit-To)
Security & Multi Factor

O For Both Account Access (Login) and Payment Changes
Authentication

selecciona la opcidn Via Text Message.

Multi Factor Authentication via SMS

A code will be sent to your phone as an SMS Text Message Phone Number
(SMS rates may apply). il

Confirm Recaptcha

D No soy un robot

Send Code

Enter the 6-digit verification code sent to your phone.

3/11/2025
UPS - GENERAL

App Connections
Via Authenticator App

Use an Authenticator App available from yeur mebile phone app store.
Default

Via Text Message

\ 4

Use a code sent via text message to your phone number.
Default

Via Passkey

° Use a passkey stored in your Drowser or on your device.
@ Default

ups ga does not allow email as an MFA factor. Please select a different factor.

c « Al seleccionar "Mediante mensaje de texto", se abrird una nueva
ventana. Siga las instrucciones y haga clic en £Enable para
completar el proceso. (Autenticacién y seguridad multifactor)

Proprietary and Confidential: This presentation may not be used or disclosed to other than employees or customers, unless expressly authorized by UPS.
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Coupa Supplier Portal - Guia de Inicio

Seguridad & Auntenticacion Multi-factor — Codigos de Recuperacion

« Una vez la autenticacidon es completada, COUPA te
proporcionara tus 6 Unicos codigos de recuperacién, estos
podran ser usados para completar la autenticacion en el
futuro.

« Al agregar una entidad legal o un destinatario, si no se
recibe el cddigo de autenticacion en la aplicacion
Authenticator ni por mensaje de texto, el proveedor
puede usarlo.

« Cada cédigo solo se puede usar una vez; por lo
tanto, el proveedor debe descargari/o para futuras
consultas.

Recovery Codes X

These codes were generated on February 25, 2025

Emergency Recovery codes are the only way to restore
access If you lose access to your authenticating device or
app.

You can use each recovery code only once.

Keep these somewhere safe but accessible.

KpDsJw dPxKmA
FnxKgQ 6DOP_Q
GBYV4g MRbAOA

ooess | D

3 / 11 / 2025 Proprietary and Confidential: This presentation may not be used or disclosed to other than employees or customers, unless expressly authorized by UPS.
© 2021 United Parcel Service of America, Inc. UPS, the UPS brandmark, and the color brown are trademarks of United Parcel Service of America, Inc. All rights reserved. COUPA is a registered trademark owned

U PS - GEN ERAL by Coupa Software Incorporated. Used with permission.

11



Coupa Supplier Portal - Guia de Inicio
Entidades Legales

{;}coupa Supplier Dort al AKSHAY ~ NOTIFICATIONS ° HELP
° Crea una Ent|dad Legal Sl no ha SIdO Creada . ﬁ Invoices Orders Payments Setup Service Sheets ASN Sourcing Forecasts Catalogs More...
CIle en BUS|neSS PI‘OfI/G >Lega/ Entlt/eS > Business Profile = ies Information Requests Performance Evaluation
Create para crear una nueva Entidad Legal.
Legal Entities
« El proveedor debera tener por lo menos una
Entidad Legal con detalles actualizados. — il
Legal Entity Name Invoice From Address  Tax ID Linked Payment Method Payment Information = Customers
¢ AI agregar un pI‘O Veedor de remesas’ debe Supplier Testing 3 Kaasrui, Antwerpen, BE:BE1999999999 Check 3 Kaasrui, Antwerpen, None
seleccionar la entidad legal correcta. Antwerpen, Viaams Antwerpen, Viaams. .

Gewest, 2000, Belgium

4 »
..
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Coupa Supplier Portal - Guia de Inicio

Entidades Legales

« El proveedor deberd diligenciar las casillas
marcadas con un asterisco * firmar y dar Click
en Guardar para crear una nueva Entidad
Legal (Si no ha sido creada).

Create Legal Entity

* Legal Entity Name * Country/Region

Invoice From Address

Please enter the address that you invoice from or the address that you receive mailed and in-person payments.

* Country/Region * Address Line 1 Address Line 2

* City * State * Postal Code

Invoice From Code (§)

Ship From Address

Please enter the physical address that your goods are shipped from? This can be a warehouse address.

Same as Invoice From Address

3/11/2025 Proprietary and Confidential: This presentation may not be used or disclosed to other than employees or customers, unless expressly authorized by UPS.
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Coupa Supplier Portal - Guia de Inicio
Crear Perfil de empresa

« En la pagina seleccione Business Profile >
Information Requests > Profile > Select gecoupa supplier portal RSES: | NIRRT

Latest Form. ﬁ Invoices Orders

Payments Setup Service Sheets ASN Sourcing Forecasts Catalogs More...

HELP v

Business Profile Legal Entities |lnformation Requests | Performance Evaluation

UPS - UPS Dave Test 2 Profile | UpS - UPS Dave Test 2

Form Responses

Form Status Created Date Submitted At
| Supplier Update (External) - US New 03/07/25 None

Perpage 15 | 45 | 90

Proprietary and Confidential: This presentation may not be used or disclosed to other than employees or customers, unless expressly authorized by UPS.
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Coupa Supplier Portal — Guia de Inicio

Crear Perfil de empresa

Ingrese a la pagina Business Profile > pestafa
Information Requests, ingrese la informacion
requerida en los campos y secciones marcados con un
asterisco.

Nota: El nombre de la informacion del proveedor
es la forma en que UPS lo identifica. El nombre

de declaracion fiscal es el nombre oficial de la <+—
empresa, tal como aparece en los documentos
fiscales. Ambos pueden ser diferentes.

Nota: Los proveedores que guarden el progreso
de la creacion de su perfil pueden volver a esta
pestana para completarlo mas tarde. Ademas,
algunos campos de la secciéon "Direccion de la
sede central" se completaran automaticamente
con la informacion proporcionada previamente.

Nota: Asegurese de seleccionar el perfil de
proveedor asociado a UPS correcto en el menu
desplegable "Perfil".

£,scoupa supplier portal

ﬁ Invoices Orders Payments Setup Service Sheets ASN Sourdng

AKSHAY NOTIFICATIONS @@ | HELP

Forecasts Catalogs More...

Business Profile Legal Entities Information Requests Performance Evaluation

UPS - US SUPPLIER TESTING DEMO 6 Profile

UPS - US SUPPLIER TESTING DEMO 6

v We have auto-filled some information from your Public Profile.

Choose the correct State or Region unless you need to keep the current value.

All Responses

Supplier Update (External) - US

This form goes out to the supplier to complete and return back to UPS for review and approvals.

Supplier Information

US SUPPLIER TESTING DEMO 6

Supplier Information Request Form

Please provide the r d infor ion below.

Company Information

* Tax Reporting Name

New Supplier Testing 234

Enter the company name as it appears on your official tax document or as registered with the local tax authority.

Proprietary and Confidential: This presentation may not be used or disclosed to other than employees or customers, unless expressly authorized by UPS.
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Coupa Supplier Portal - Guia de Inicio
Cree perfil empresa: Proveedores que operan en una instalacion de UPS.

* Supplier working in a UPS facility

« Si se selecciona "Yes" en el campo
Proveedor que trabaja en una
instalacion de UPS, se debe adjuntar
un certificado de seguro al perfil.

<4 Yes x v

Certificate of Insurance is mandatory for supplier working in UPS facility.

=Certificate of Insurance

*Type

Effective Date

mm/dd/yy

* Expiration Date

mm/dd/yy
* Attachments
Add File

Description

3 / 11 / 2025 Proprietary and Confidential: This presentation may not be used or disclosed to other than employees or customers, unless expressly authorized by UPS.
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Coupa Supplier Portal — Guia de Inicio
Crear Perfil de empresa — Direccion principal

« En la seccién Direccion Principal, complete los campos * Primary Address
requeridos.
< : Address Purpose | gajact Some Options 0’
Nota: Aunque no esten marcados con un asterisco, los i
campos Pais/Region y Estado/Region son obligatorios. - Region
Nota: Si la direccién principal y la direccién de destino son las Country/Region | fred States -
mismas, asegurese de ingresar la direccion de la misma State Region v
manera en las secciones Direccién principal y Direccion de State 1SO Code

destino (pagina 19).

Address Name
® Street Address
Street Address 2
Street Address 3
Street Address 4

* City

* Postal Code

Location Code

Proprietary and Confidential: This presentation may not be used or disclosed to other than employees or customers, unless expressly authorized by UPS.
3/ 1 1/202 5 © 2021 United Parcel Service of America, Inc. UPS, the UPS brandmark, and the color brown are trademarks of United Parcel Service of America, Inc. All rights reserved. COUPA is a registered trademark owned
U PS _ G E N E RAL by Coupa Software Incorporated. Used with permission.



Coupa Supplier Portal — Guia de Inicio
Crear Perfil de empresa — Contacto Principal

*Primary Contact

* First Name

e En la seccién Contacto principal, ingrese la informacion
de contacto de la persona que sera responsable de
todas las comunicaciones de UPS.

* Last Name

MOHITE
e Complete los campos restantes marcados con * Emait address
asteriscos, asi como cualquier campo opcional que Supplienesting4s@gmailcom
corresponda.
Mobile Phone
Nota: La direccion de correo electronico de ——
contacto principal y la direccion de correo

electréonico de la orden de compra pueden ser
diferentes. Ejemplo: jsmith@supplier.com puede

*Work Phone

US/Canada | | +1 (650) 555-1212

ser el contacto principal y orders@supplier.com
puede ser donde se reciben las érdenes de
DUNS Number
compra.
p o
e En la seccidn Moneda preferida, actualice la moneda de
- * Preferred Currenc
las facturas emitidas a UPS. ’
uso ~
*PO Email
suppliertesting45@gmail.com (]

Proprietary and Confidential: This presentation may not be used or disclosed to other than employees or customers, unless expressly authorized by UPS.
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En la seccion Informacion fiscal, ingrese toda la
informacion fiscal aplicable y adjunte la documentacién de
respaldo.

Utilice los menus desplegables para seleccionar
Clasificacion fiscal y Tipo de identificacion fiscal.

Ingrese el nUmero correspondiente en el campo
Identificacidn fiscal federal.

En Formulario de impuesto federal, seleccione el tipo
valido en el menu desplegable y adjunte el formulario W9
en la seccion de adjuntos.

En la seccion Formulario bancario, haga clic en Archivo y
luego en Explorar o arrastre y suelte un archivo en la
seccién "Soltar archivos aqui" para adjuntar el cheque
anulado o el membrete del banco como documentos de
respaldo para los datos bancarios.

Ingrese la direccidn de correo electronico donde debe
recibirse la informacion del pago en el campo "Correo
electréonico de remesa".

Coupa Supplier Portal — Guia de Inicio
Crear Perfil de empresa — Informacion Fiscal

Tax Information

"Tax 1D Typa
T
55N

«Federal Tax Form

* AlLachmants

* Remittance Email

*Bank Form

* Attachments

Add File

3/11/2025
UPS - GENERAL
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Coupa Supplier Portal - Guia de Inicio
Crear Perfil de empresa — Direccion de remesa (Remit-To)

e En la seccién "Direcciones de Remesa”, -Remit-To Addresses
haga clic en el botdn "Anadir Remesa"y
luego seleccione la direccidn de remesa
existente.

Add one or more Remit-To Addresses by either filling out a new Compliant Invoicing Form or choosing an Existing Remit-To Address

[ Add Remit-To ]

Nota: Los nuevos proveedores no
tendran una direccion de remesa How would you like to be paid?
para e/egir y debera,n Crear una All Methods Bank Transfers Checks Credit Cards Add Payment Method

n ue Va . UPS prefers Credit Cards, Bank Transfers, Checks Payments. Credit Cards
Bank Transfers

ecks

e Para anadir datos bancarios, haga clic en
"Ahadir Método de Pago >
Transferencias Bancarias”.

Currently, there are no valid accounts available for your selection

3 / 11 / 2025 Proprietary and Confidential: This presentation may not be used or disclosed to other than employees or customers, unless expressly authorized by UPS.
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Coupa Supplier Portal - Guia de Inicio
Crear Perfil de empresa — Direccion de Remesa — Agregar Método de Pago.

» Seleccione la entidad legal asociada

Add Payment Method

correcta y complete los datos bancarios “vassmsEedl Egal Ealty
requeridos, marcados con un asterisco *.

« Después de completar todos los datos, haga

clic en Guardar.

3/11/2025
UPS - GENERAL

Bank Transfer

Please enter the following information to receive Bank Transfer payments.

* Payment Method Name (§)

* Bank Account Country/Region * Bank Account Currency
v
Beneficiary Name Bank Name
Branch Code Bank Account Type
Business
Email Address ® Remit-To Code ®

Cancel

Proprietary and Confidential: This presentation may not be used or disclosed to other than employees or customers, unless expressly authorized by UPS.
© 2021 United Parcel Service of America, Inc. UPS, the UPS brandmark, and the color brown are trademarks of United Parcel Service of America, Inc. All rights reserved. COUPA is a registered trademark owned
by Coupa Software Incorporated. Used with permission.
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Coupa Supplier Portal — Guia de Inicio
Direccion de Remesa

-Remit-To Addr

Add one or more Remit-To Addresses by either filing out 3 new Compliant Invoicing Form or choosing an Existing Remit-To Address.

Add Remit-To

*Account Currency USD W 0

* Street Address 8334 Dovewood Ct

e \Verifique la direccién de remesa. Si es

correcta, seleccione el tipo de cuenta *PostalCode. 05002

(corriente, EDI o ahorros) en el menu o

desplegable. nbiion. [ RS .
e Sila direccion de envio es incorrecta,

haga clic en la "X" roja en la esquina _

superior derecha para eliminarla. Siga _— *Bank Account ||

los pasos que comienzan en la pagina e i | s

16 para crear una nueva. : S Zf;i?.';a.m
e Desplacese hasta el final de la pagina. ° Bank Address |—————————

Number

* Beneficiary Name ABC DEMO

* Account Type

*Bank Roufing Number =021 (/]
Bank Address

Bank City

Bank Postal Code
Bank State or Region

* Bank Country/Region United Siates v

Active |Actve

Proprietary and Confidential: This presentation may not be used or disclosed to other than employees or customers, unless expressly authorized by UPS.
3/ 1 1/2025 © 2021 United Parcel Service of America, Inc. UPS, the UPS brandmark, and the color brown are trademarks of United Parcel Service of America, Inc. All rights reserved. COUPA is a registered trademark owned
U PS - G E N ERAL by Coupa Software Incorporated. Used with permission.



Coupa Supplier Portal - Guia de Inicio
Configuracion de la direccion de remision

Validation Results

Revise los Términos y Condiciones de GIC/PO.

Y
- ’ - -
Si esta de acuerdo, marque la casilla junto a la
ba n d era d e Te rm | nos y CO n d ICI ones d e G I C/ PO GIQ / PO Terms and Conditions “By supmntlng this onboarding form, | (Suppher) gm enter‘mg into an agreer?en.t wlth UPS. If SuPpller and UPS have entered mto‘an
. o ) L existing agreement that covers the subject matter of the goods and/or services being provided by Supplier (“Existing Agreement”), then the Existing Agreement will
\'4 haga clic en "Enviar para apri obacion". govern the subject matter of the goods and/or services provided by Supplier and Existing Agreement will supersede the UPS Terms & Conditions found under the UR

below. If the Suppler and UPS do not have an Existing Agreement, then the UPS Terms & Conditions will Govern the subject matter of this transition. Business
conduct and terms and conditions (ups.com)” Click below URL.

UPS GIC / PO Terms and Conditions URL

| https://about.ups.com/us/en/our-company/suppliers/. ...

*GIC / PO Terms & Conditions Flag

You must check this box - GIC / PO Terms & Conditions Flag

By submitting this onboarding form, | warrant and represent that | am duly authorized and providing consent to Equifax to furnish my consumer report to UPS and
providing consent to UPS to use my consumer report for the purpose of validating the address, tax and banking information provided in the onboarding form.

Decline Save Submit for Approval

3 1 1 20 2 5 Proprietary and Confidential: This presentation may not be used or di: to other than emp! or customers, unless expressly authorized by UPS.
/ / © 2021 United Parcel Service of America, Inc. UPS, the UPS brandmark, and the color brown are trademarks of United Parcel Service of America, Inc. All rights reserved. COUPA is a registered trademark owned
U PS = G E N ERAL by Coupa Software Incorporated. Used with permission.



Coupa Supplier Portal - Guia de Inicio
Configuracion de la direccion de remision

f,.ecoupa supplier portal AKSHAY v | NOTIFICATIONS @ = HELP v

ﬁ Invoices Orders Business Profile Payments Setup Service Sheets ASN Sourcing Forecasts Catalogs More...

Business Profile  Legal Entities  Information Requests  Performance Evaluation
Una vez enviado, el estado del
formulario cambiara a Pending UPS - US SUPPLIER TESTING DEMO 6 Profile | yps - Us SUPPLIER TESTING DEMO 6 v
Approval.

¢Necesita ayuda? éTiene alguna
pregunta?

Choose the correct State or Region unless you need to keep the current value.
View All Responses
Envie un correo electrénico a Supgller (el om0
supplyline@ups.com o comuniquese
con su contacto de UPS.

This form goes out to the supplier to complete and return back to UPS for review and approvals.

Pending Approval ()

Supplier Information

US SUPPLIER TESTING DEMO 6

3 / 11 / 2025 Proprietary and Confidential: This presentation may not be used or disclosed to other than employees or customers, unless expressly authorized by UPS. 24
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Coupa Supplier Portal - Guia de Inicio

Administrador

Para acceder a las funciones

g,:coupa supplier portal

ﬁ Invoices Orders

Business Profile

Payments Service Sheets ASN

AKSHAY v

Sourcing Forecasts

NOTIFICATIONS &

Catalogs More...

HELP ~

Connection Requests

Admin users

administrativas, haga clic en
"Configuracion” en la barra de menu

Users

para acceder a la pestafa

Merge Requests

n Ad m | n | Stra C | é n n User Name Email Status Permissions Customer Access Purpose Actions
Merge Suggestions . ) :
. . o AKSHAY suppliertesting45@gmail.com Active ASNs UPS Accounting, Edit
¢Necesita ayuda? éTiene alguna ReNIESs 1o 0 MOHITE Admin Diversity,
Business Performance Legal
’? 3
pregun ta: Fiscal Representatives Catalogs Procurement,
Community Risk, Sales,
Envie un correo electronico a Payment Methods Early Payments Sourcing

supplyline@ups.com.

3/11/2025

UPS - GENERAL

Additional CaaS

Forecast Planner
Hidden, Private, and Public

Information Invoices
Order Changes

Early Pay Discounts Order Line Confirmation
Orders

sFTP Accounts Payments
Profiles

cXML Errors Service Sheets
Sourcing

sFTP File Errors (to
Customers)

sFTP File Status (from
Customers)

Perpage 5| 10|15

Proprietary and Confidential: This presentation may not be used or disclosed to other than employees or customers, unless expressly authorized by UPS.
© 2021 United Parcel Service of America, Inc. UPS, the UPS brandmark, and the color brown are trademarks of United Parcel Service of America, Inc. All rights reserved. COUPA is a registered trademark owned
by Coupa Software Incorporated. Used with permission.
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Coupa Supplier Portal - Guia de Inicio
Administrador — Invitar Usario

e Haga clic en el botén "Invitar usuario".

Invite User

e En la ventana emergente "Invitar usuario”, escriba User Information Phone Number
el nombre, apellidos y correo electrénico del .
usuario invitado en los campos correspondientes.

ArealCity

Local

e En la seccién "Permisos”, seleccione las opciones e —————
de acceso para el usuario invitado. S ) o
Nota: UPS no utiliza las funciones "Hojas de
servicio/horas”, "Cambios de pedido" ni i
"Pagar ahora" en el CSP. i
e En la seccion "Clientes”, seleccione los clientes a -

(O Restricted Accs

los que tendra acceso el usuario invitado.

e Al finalizar, haga clic en "Enviar invitacion"y el

(O Hidden, Private, and Public

usuario recibira un correo electronico invitandolo a " B
Order Line Confirmation
acceder al CSP. B ot

Workers
@ View
- Manage

Worker Assignments
@ View

(OManage

Proprietary and Confidential: This presentation may not be used or disclosed to other than employees or customers, unless expressly authorized by UPS.
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Coupa Supplier Portal — Guia de Inicio
Configuracion de Notificaciones

e Seleccione Notificaciones en la esquina &coupa supplier portal s, (e, o
S u peri O r d e rech a pa ra a Cced e r a I a pa nta I Ia ﬁ Invoices Orders Business Profile Payments Setup Service Sheets ASN Sourcing Forecasts Catalogs More...

Mis notificaciones. My Notifications Notification Preferences

. . . . View Al v
e Haga clic en Preferencias de notificaciones
para personalizar las notificaciones a los . S A
roveed 0 res O A company information update was recently sent to your customer. 03/06/25 10:18 AM
p ' 0 A company information update was recently sent to your customer. 03/06/25 10:14 AM
° EI IJ-a C(’) mo reci bi r Ias notifi Caciones de Ias &) Form (Supplier Update (External) - EMEA) from UPS requires your attention. 03/05/25 10:25 AM

Mark as Read

funciones del CSP: en linea, por correo
electrénico o SMS (mensaje de texto).

My Account notification Preferences

You will start receiving notifications when your customers enable them

= Nota: Se les solicitara a los _ o

proveedores que configuren un
numero de teléfono en la e R
configuracion de Mi cuenta. Se — o
requerira la verificacion del D
teléfono mdavil; siga las Announcements
instrucciones para verificar el T
nL'ImerO. Business Performance

Catalogs

Proprietary and Confidential: This presentation may not be used or disclosed to other than employees or customers, unless expressly authorized by UPS.
3/ 1 1/2025 © 2021 United Parcel Service of America, Inc. UPS, the UPS brandmark, and the color brown are trademarks of United Parcel Service of America, Inc. All rights reserved. COUPA is a registered trademark owned
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Coupa Supplier Portal — Guia de Inicio
Fusidon de cuentas

g,xcoupa supplier portal AKSHAY v | NOTIFICATIONS @ = HELP

[ ] Sl IOS proveedores ya Utlllzan eI CSP, se 0 Invoices Orders Business Profile Payments Setup Service Sheets ASN Sourcing Forecasts Catalogs More...
pueden fusionar las cuentas para
eliminar la duplicacion. NS New Supplier Testing 234

ay ago | View Profile

e Haga clic en el enlace del menu de
tareas, a la derecha del resumen del
perfil, para acceder a las instrucciones
paso aﬂpaso para completar el proceso (s o)
de fusion.

Recent Activity view v @ Announcements

No Announcements

Information Request Submitted Mar 06

UPS e Received today

e Tenga a mano informacion adicional de la

cuenta del cliente para completar la RSy e— _—
fU S|é n. UPS e Received today
Information Request Due Now Mar 05

UPS e Received yesterday

Multi Factor Join Requests Merge Linked
Security _ Suggestions Customers
1of1 User 0 Users 0 Duplicates 1 Connection

Proprietary and Confidential: This presentation may not be used or disclosed to other than employees or customers, unless expressly authorized by UPS.
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