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Criacao de Fatura com Base em Contrato

g,:coupa supplier portal

& Secure

- Acesse o Portal de Fornecedores
Coupa (CSP) em: e TS, A e
https://supplier.coupahost.com/ Login
utilizando o e-mail e a senha ja
cadastrados.

« Para melhores resultados, recomenda-se o

* Email

uso do navegador Google Chrome [ oot

New to Coupda? CREATE AN ACCOUNT
Forgot your password?
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Criacao de Fatura a partir de um Pedido de Compra (PO)

10/28/2024

Clique na aba Orders na
barra de navegacao.

Na tela de Purchase
Orders, localize o pedido
de compra a partir do qual
vocé criara a fatura.

.xcoupa supplier portal NOTIFICATIONS @D = HELP v

ﬁ Invoices I Profile Payments Service/Time Sheets ASN Sourcing Catalogs Business Performance

Orders Order Lines Returns Order Changes Order Line Changes Order Confirmations Order Confirmation Lines More...

Purchase Orders

Click the == Action to Accept the Purchase Order and Create an Invoice using its data

Al v Wl Search 0
PO Number Order Date Status Acknowledged At Items Unanswered Comments Total Assigned To Actions
COU1396 09/24/20 Soft None 1 Each of No 2,778.00
Closed MBF8505_MI_REFRIGERATOR usD
(REACHIN)21.0CUFTC..
1 Each of
MBF8505_MI_REFRIGERATOR
(REACHIN)21.0CUFTC...
COU1342 09/16/20 Issued None 1 Each of 9715030001_COUPA No 2962 = %g
usd El
COU1341 09/16/20 Issued None 1 Each of 9715030001_COUPA No 29.62 %e
UsD
COU1340 09/16/20 Issued None 1 Each of SNOW REMOVAL No 400.00 %g
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Criacao de Fatura a partir de um Pedido de Compra (PO)

Purchase Orders

. . Click the = Action to Accept the Purchase Order and Create an Invoice using its data
« Na coluna Actions, cliaue

no icone de moedas = View Search O

douradas para continuar.

PO Number Order Date Status Acknowledged At Items Unanswered Comments Total Assigned To Actions

COU1396 09/24/20 Soft None 1 Each of No 2,778.00
Closed MBF8505_MI_REFRIGERATOR UsD
(REACHIN)21.0CUFTC..
1 Each of
MBF8505_MI|_REFRIGERATOR
(REACHIN)21.0CUFTC...

COU1342 09/16/20 Issued None 1 Each of 9715030001_COUPA No 29.62 =52
Usb ]

COU1341 09/16/20 Issued None 1 Each of 9715030001_COUPA No 29.62 = §=ﬁ
LD [

COU1340 09/16/20 Issued MNone 1 Each of SNOW REMOVAL No 400.00 ==
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Criacao de Fatura com Base em Pedido de Compra (PO)
Apenas para Fornecedores da India

Os fornecedores na india
verao uma janela pop-up
do e-Invoicing do
Conselho GST da India.

Se aplicavel, os
fornecedores podem
selecionar a opgao Upload
response JSON file e
carregar um arquivo JSON
de resposta
descriptografado a partir
do computador.

Caso contrario, mantenha
selecionada a opcao Use
Coupa India presentation
templata.

Click Continue.

10/28/2024

Upload authorized file or use template

The Indian GST Council has rolled out the GST e-Invoice System for taxpayers to generate e-

invoices and register them on the system. If your organization falls under this mandate, please
follow the prescribed invoice registration process and upload the decrypted response JSON as
received from the GST e-Invoice System below. Otherwise, create an invoice using the Coupa

India presentation template.

@ Use Coupa India presentation template

O Upload response JSON file

Choose File |No fle chosen

Cancel
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Criacao de Fatura com Base em Pedido de Compra (PO)

10/28/2024

Na janela pop-up Choose
Invoicing Details, selecione
ou adicione uma nova
entidade legal, um endereco
Remit-To e o endereco Ship
From.

Clique em Save.

Choose Invoicing Details

* Legal Entity  Main Remit To

Invoice From 123 Main Street
Atlanta, GA 30075
United States
United States (123456789)

v € Add New

* Remit-To | 123 Main Street, Atlanta, GA 3( w ‘0 Add New

* Ship From Address | 123 Main Street, Atlanta, GA 3( » 0 Add New
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Criacao de Fatura com Base em Pedido de Compra (PO)

« Na secao General Info, informe um numero
de fatura Unico no campo Invoice # (limite

de 50 caracteres).
General Info 9 From
N Venﬁque Se o Campo Payment Term esta’ *Involice # — - * Supplier IF’(L;":"OI:C:S;E?& UINO3LDHRFC3355_BRIGHTWAYS
. *Invoice Date 1000224  [gj] 9 PR
configurado com os termos acordados em e | * Supplier GSTIN S9AMAAASOIOANZ v
e *Invoice From Address BRIGHTWAYS LONSTICS
Contrato- Date of Supply 1000224 = ' L ﬁﬁ:ﬂimkzi;;mA
. . I Lunency Ad bt I i’l‘]i:;:‘:‘tl 400060
« Os fornecedores podem adicionar S s
comentdarios nos campos Supplier Note ou sl i
4 4 4 * Remit-To Address BRIGHTWAYS LOGISTICS
Attachments. Tambeéem é possivel anexar mage Scan [CROGRETIR ] No file chosen et W
documentos de suporte no campo s O
Attachments . P
aC " Maharashira -
p India These flelds are
Observagdo: Caso existam itens diversos Achres B A i 1 Bank Name: SEI only v:_S|bIe_:o
Miscellaneous, serd obrigatéria a anexacéo de iR e Beneficiary dame: BRIGHT: Sl p e
d t ~ d t Number (IRN) Indla
Ocumen agao e’ Supor e' , Signed QR Code Rccount Number: ******03 .
Fornecedores da India e dos Emirados Arabes ’
Unidos devem anexar uma copia da fatura em 5From Address BRIGHTWAYS LOGISTICS
formato PDF MUMBAI CENTER PLOT NO 6A
Place Of Supply SHYAM
» Clique em Add.

» Selecione o numero correto na lista Supplier
GSTIN dropdown, se aplicavel.

10/28/2024
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Criacao de Fatura com Base em Pedido de Compra (PO)

2 To

Customer UPS QA

* Bill To Address 10 Upper Pond
Parsippany, New Jersey 07054
United States
VAT ID 123456789

« Role até a secdo 7o e cligue no icone
de lupa ao lado de Bill To Address.

Buyer Tax ID | 123456789 «

Buyer Tax ID None

. * Ship To Add 0083 DISTRICT ALLOCATION O
- Na janela pop-up Choose an Address, s NE AIRTRANS /Ay

localize o endereco correto e cligue em PORTLAND, OR 97218

United States
Choose. Location Code: ORAIRAO2651

Choose an Address

v Advanced Search

Legal Entity Name « Line 1 Line2 City State Postal Code Country « Actions

INone 10 Upper Pond None Parsippany  New Jersey 07054 United States _
1

° Choose
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Criacao de Fatura com Base em Pedido de Compra (PO)
Apenas para Fornecedores da India

Bill To City Mumbai

Bill To Maharashtra
State/Region/Province

Bill To Zip/Postal Code 400060
Bill To Country IN

Description

« Selecione o valor apropriado
(C+S, GST, Bill ou RCM) no N
menu [nvoice Type Code. S

Alternate Due Date None

Invoice Type Code v
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Criacao de Fatura com Base em Pedido de Compra (PO)

« Role até a secdo Lines.

« Verifiqgue a descricao, a unidade de
medida (UOM) e o preco.

« Verifique ou ajuste, se necessario, a
quantidade (Qty).

Lines [ Line Level Taxation
Type Description Qty UoMm Price 90 OC} [x]
'5 paper box 18 Each - 5.00 :

PO Line Service/Time Sheet Line Contract Credit Line

COUQA4927643-1 None MNone p
Supplier Part Number Billing

XH0380-N001-632904-0000-0000-000000-000000
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Criacao de Fatura com Base em Pedido de Compra (PO)

Apenas para Fornecedores da India

- Role até a secdo Lines.

« Verifique a descrigao, a unidade de medida

(UOM) e o preco

« Verifique ou ajuste, se necessario, a
quantidade (Qty)

« Informe o numero correto no campo
HSN/SAC e selecione o valor adequado no
menu /ax Type.

Observacgao: Os campos "Tax Rate" e "Tax Amount"
sao preenchidos automaticamente apds a selecdo do
"Tax Type".

Lines
Type Description
o aptop
*HSN/SAC
Credit Line
ne O
Taxes
Tax Type Tax Rate

Qty UOM Price 450 OO o
1 Eacl v 450.00 °
PO Line Service/Time Sheet Line Contract
COUQAA4927828-1 Non¢ G
Supplier Part Number Billing

XU1746-1008-692104-0000-0000-000000-000000

Tax Amount Tax Reference

0.00
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Criacao de Fatura com Base em Pedido de Compra (PO)

Tax - %, 0.000
Total Tax 0.00
« Role até o final e cligue em Calculate Net Total 25,000.00
ra validar o valor [
para validar o valor tota Total 25,000.00

« ApOs a validacao e o preenchimento
de todos oS Campos Obr|gatér|osl Delete Cancel Save as Draft Calculate
cligue em Submit.

* Na janela Are You Ready to Send,
selecione Send Invoice. R o Rty o araet?

Coupa is about to create an invoice on your behalf. Please make sure you are not attaching another
invoice to this transaction as the Coupa generated PDF is your and your customers legal invoice.

Continue Editing v Send Invoice
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Criacao de Fatura com Base em Pedido de Compra (PO)

« Na pagina Invoices, a fatura recém-
criada devera estar com o status
Processing.

. OS usu a’ r_l 0S rece be ré o) notlﬂ ca gaes Invoice # Created Date Status PO # Total Unanswered Comments Dispute Reason Actions
. ~ . I None 10/12/20 Draft COU1342 0.00USD  No 70
sobre atualizacoes de status via :
g ) BlTest-DM-1 10/09/20 Pending None  200.00USD No
online, e-mail e/ou SMS, conforme as Approval
co nfiguragaes escolhidas. NV-DFF 10/09/20 Pending None 10.00USD  No
Approval
DAP123 10/09/20 Pending None 100.00 USD No
r - - -
« Tem duvidas ou precisa de ajuda? Approval
. . TESTREQUESTOR 10/09/20 Draft None  50.00USD  No 7Q
Envie um e-mail para ’
su lvline @ UDS c%m None 10/08/20 Draft None  000USD  No 70
DD Y D * NV-3452 10/08/20 Pending None 20.00USD  No
Approval
NV-3456 10/08/20 Pending COU262 600.00USD No
Approval
IFPO-DM-1 10/08/20 Pending COU1026 869.00 USD No
Approval
IFPO-DM-2 10/07/20 Processing  None 2500000 No
usD
10/28/2024 Proprietary and Confidential: This presentation may not be used or disclosed to other than employees or customers, unless expressly authorized by UPS.

Invoices

P035_3313610_TXDALLAPOBOX731_BEST BUY FOR BUSINESS invoice #IFPO-DM-2 is processing

Create Invoices @

Create Invoice from PO

Create Invoice from Contract

Create Blank Invoice Create Credit Note

AV All v Search
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